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1. O6mmue noJioskeHHust

1.1.  Hacrosmee IlonoxkeHue o6 oTherne Mo BOCIUTATENBHOM paboTe yIpaBleHUs
[0 BOCIMTATE]bLHOHM M coLWanbHOM paboTe pa3paboTaHO B IENAX TOBBIIEHHUS
5(Q(hEeKTUBHOCTH TPYHOBOH JEeSITENbHOCTH pabOTHHKOB OTAENa B COOTBETCTBHH C
tpeboBanusMu 'OCT ISO 9001-2011 u DOKYMEHTOB CHCTEMBI MEHEIKMEHTAa KadecTBa
CIIoI'YT.

1.2. Otmen mo BocmuTarenbHOH pabore (manee mo Tekcry — OBP) sBnsercs
CTPYKTYPHBIM TOJIpa3/ie/IeHHeM yIPAaBJIeHUS 10 BOCIIUTATEILHOM M COLMANBHON paboTe
(manee — YBCP) u B cBoel JAeATENLHOCTH MOJOTYETEH M HEMOCPENCTBEHHO NOAYMHEH
HavansHUKy YBCP.

1.3. HasnayeHue Ha NOMKHOCTH Ha4YaJ bHUKA OTHENa [0 BOCIHTATENLHON paboTe
(nanee mo Texcry — HadanbHUK OBP) u ocBoGOX/IeHHEe OT Hee MPOM3BOJUTCSA IPHKA30M
peKkTopa YHHMBEpCHTETa II0 IIPEICTaBICHUIO MPOPEKTOpa II0 MOJIOAEIKHOW IOJUTHKE H
BOCIIMTATENbHOM paboTe.

1.4. B cBoeil gestensHoctu OBP pykoBoacteyercs Koncruryruei Poccuiickoi
Qepepanuy, QenepanbHBIMH 3aKOHAMH, YKa3aMH M PpACIOPSHKEHHAMH Ilpesumenta
Poccuiickori Denepanuy, HOPMaTHBHBIMH TIPABOBEIMH akTaMM (elepalbHbIX OpPraHoB
HCIIONHUTENbHOM Bnactd, YcrasoM CIIGIYT, npukazamMd W HHBIMH JIOKQTBHBIMH
HopMaTUBHEIMU akTaMu CIIOI'YT, a Takxe HactosmuMm [lonoxxeHueM.

1.5. Otnmen ocymiecTBIsIET CBOIO JEATENFHOCTh BO B3aUMOJECHCTBHH C IPYTHMH
CIPYKTYPHBIMH IIOJpa3JeleHUsMH YHHUBEPCHUTETa, a TakkKe — B IIpeleliax CBOei

KOMIICTCHIIHUH — CO CTOPOHHHMH OpraHH3alusIMH.

2. Opranusanus u ctpykrypa OBP
2.1. IllratHoe pacrnudcaHde W OpraHU3allMOHHO-TITaTHas CcTpykTtypa OBP
yTBepxaaroTcss mpukasoMm pekxropa CIIGI'YT, ucxoms u3 ycnoBuil u ocobeHHOCTEH
nesrensHocTdH OBP 110 nipesicrapnenuio Hadanbuuka Y BCP.

2.2. B cocraB OBP BX0oauT IICHX0JI0THIECKAs CIyX0a.
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2.3. OBP Bo3rinasisieT Ha4yalbHUK, K MPSIMOH KOMIIETEHIIMH KOTOPOTO OTHOCHTCS
BBIIIOJIHEHHE BCeX BO3JIOKeHHBIX Ha OBP B COOTBETCTBHMM C HACTOAIIUM MOJIOXKEHHEM
GbyHKIME 1 3a1a4.

2.4. Havanpauk OBP HazHawaercs M ocBOOOKZaeTcs OT JODKHOCTH MPHKA30M
pPEKTOpa II0 MPEACTABIEHHUIO 110 IPEACTABIEHHUIO IPOPEKTOPA M0 MOJIOJIEKHOMN TIOIUTHKE K
BOCIIUTATENILHOM paboTe.

2.5. Hauaneruk OBP HecerT nepcoHanbHYyI0 OTBETCTBEHHOCTH 3a paboty OBP
nepel HadanbHUKOB YBCP.

2.6. VYkaszanus HavyanpHHKa YBCP u TpeGoBanus navyansHuka OBP B mpememax
(QyHKIHOHANA, 3aKpeIIEHHOTO WX TPYJOBBIMH JOTOBOPAMH H  JIOJDKHOCTHBIMH
UHCTPYKIMSIMH, 11 paboTHIKOB OBP sBIsIOTCS 0053aTeTFHBIMA K UCITOTHEHHIO.

2.7.  OcymecTBrss pyKOBOACTBO paboTHuKamu, HadalbHUK OBP 00s13aH:

— MPOSBIATH K INOJYMHEHHBIM BBICOKYIO TPeOOBaTEeNbHOCTD, IPUHIUIINAIEHOCTE B
COYETaHHHU C yBa)KCHHEM JINYHOIO JOCTOHHCTBA, NMpH3HABas MpaBO pPaOOTHHKOB HMETH
coOCTBeHHEIe TpodecCHOHaTBHBIE CYXKICHIUS;

— YCTaHaBIUBaTh CIIpaBeNJIUBYIO, pPaBHOMEpPHYIO CIyXeOHyI0 HarpysKy Ha
pabOTHUKOB;

— moMorarbk pabOTHMKAaM IpH BO3HUKHOBEHHH y HHX KakuxX-Tu0o 3aTpyIHEHHH,
OKa3bIlBaTh MOPAJIBHO-IICHXOJOTHYECKYIO IIOMOIIbL M MOAJEPXKKY, IIOMOraTb IIpH
BO3HHKHOBEHHH ITpO(ecCHOHATBHEIX BOIIPOCOB;

— pPerynupoBaTh B3aUMOOTHOIIEHHSI B CIy:KeOHOM KOIUIGKTHRE HAa OCHOBE
[PUHIIMIIOB ¥ HOPM MPO(GECCHOHATBHOM STHKH.

2.8. Paborauku OBP Ha3zHauaroTCad M OCBOOOXIAOTCS OT NOJKHOCTH IIPHKA30M
peKTopa 1o npeacTapieHuto HadyansHuka Y BCP.

2.9. Ksamuduxauuonusle TpeOoBaHus, (YHKIMOHAIbHBIE OOSI3aHHOCTH, IIpaBa,
OTBETCTBEHHOCTH paboTHHKoB OBP permaMeHTHpYIOTCS NOMKHOCTHBIMH MHCTPYKLUSMH,

yTBEP)KIaeMBbIMU PEKTOPOM.

3. OcHoBHbIe 32124 OBP

OCHOBHEIMH 3ajadaMi OTACIIa ABJIIAIOTCA:
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3.1. OG6ecnedyeHue emuHCTBA OOYYeHHsS W BOCIIHTAHHS B IPOLECCE IOATOTOBKH
CIELHAUCTOB, CO3JaHHe HEOOXOAMMBIX YCIOBHUH JJsI YHOBIETBOPEHHUS IOTpeOHOCTEH
JTHYHOCTH B MHTEIIJIEKTYaJIbHOM, KYJIBTYPHOM, HDAaBCTBEHHO-ICTETUUECKOM U (PU3UYIECKOM
Pa3BUTHH.

3.2. Opranusanus paboTsl IO peanu3alydd MPOTrpaMM BOCIHTAHHS, HAIIPaBIEHHBIX
Ha (OPMHUPOBAHUE Yy MOJIONEXKH TPAXKTAHCKO-TIATPUOTHIECKOTO U TMPO(ECCHOHATEHOTO
CO3HAHMs, IyXOBHO-HPABCTBEHHBIX LIEHHOCTEH POCCUICKOro o0IecTna.

3.3. OOecnedyeHue yCHEIIHOH aJanTalli¥ CTYJEHTOB K YCIOBHSIM H PEXHMY
y4eOHOH JeATeNbHOCTH, IICHXOJOTHYECKOM W TPaBOBOW TOTOBHOCTH K Oyyliei
IpoeCCHOHANBHOM /e TeILHOCTH.

3.4. OpraHuszanus BOCIUTATENbHOW, BHey4eOHOIt paboOTBI CO CTyAEHTaMH,

IMpOXXHUBAOIIUMH B 06LT.[€)KHTHI/I.

4. ®yaxuuu OBP

B coorBetcTBUH ¢ BO3JI0XKEHHBIMH Ha Hero 3agadamMud OBP ocyiectsisier

cieayromnie QyHKIHN:

4.1. B 1iensx BeIIOJMHEHH 3a0a49u 3.1:

4.1.1 TloaroToBka MpemOXEHWH II0 BOMPOCAM IIOBBIINIEHHS KBATH(DHKAITHN
npo(eccopCKO-TIPenoaaBaTeIbcKOr0 COCTaBa B OOJACTH BOCIMTAHUS, OpraHU3allHs
IIPOBECHUS] CEMUHAPOB, TPEHHUHIOB, KOH(PEPEHIUH 10 COOTBETCTRYIOLIEH TeMaTHKe.

4.1.2. IlogroroBka mpoekTa OroKeTa U CMETHI pacX0J0B Ha MEPOIIPUATHS B paMKax
BOCIIUTATEJIBHOM JIESTEIBHOCTH.

4.1.3. KoopavHauus OesiTeTbHOCTH OCHOBHBIX 3B€HBEB BOCIIHUTATENBHOIO IIpoliecca
(3aMeCTHTENH JeKaHOB, KypaToOpsl CTYAEHUYECKHUX IPYII (KypcoB), OPTraHbl CTYAEHYECKOTO
caMOYIIpaBJIeHUsI, Ipyrue odiecTBeHHbIe 00beTUHEHNS ).

4.1.4 B3auMOJEHCTBUAE CO BCEMH CTPYKTYPHBIMH IOJApa3JelIEHUsIMH YHHBEPCHUTETA
IPU PEIIEHUH BOIIPOCOB, CBSI3aHHBIX C BOCIUTATEIBHON AeATEbHOCTEIO.

4.2. B niensgx BRIDOJHEHHUA 3a0a4f 3.2:

4.2.1. IIpoBeneHure MEPONIPUATHH, IOCBAIIEHHBIX IPa3AHUYHBIM K IaMATHBIM JaTaM

B HCTOPHH OrteuecTBa.
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4.2.2. Opranuzainysi ¥ IpOBEACHHUE MEPONPHATHH IO NPUBUTHIO TPAJULUOHHBIX
POCCHHCKHMX IyXOBHO-HPAaBCTBEHHBIX LIEHHOCTEH, Npo(pUIaKTHUKe IpaBOHAPYLICHUH B
CTYAECHUYECKOH Ccpesie, pacpoCTpaHeHUsI HIECONOTHH SKCTPEMI3Ma U TeppopU3Ma.

4.2.3. CopelicTBHe y9acTHIO CTyieHdecKuX KoekTHBOB CII0I YT B perHOHATBHEIX,
MEKBY30BCKHX, BCEPOCCHMCKMX MEPOIPUATHIX I'Pa)¥daHCKO-IIATPUOTHYECKOIO0 H
BOCIIMTATEILHOIO XapaKTepa.

4.3. B 11eis1x BEUIOJHEHHS 3a0a49u 3.3:

4.3.1. IlpoBeneHue HCCIEOOBAHHM, COLMOJIOTUYECKUX OIIPOCOB II0 AKTYalbHBIM
mpo0sieMaM BOCIIUTaHMS CTYIEHYECKOH MOJIOIEHKH.

4.3.2. OpraHuszanus MEpPOIPHUSATHH MO NPOPUIAKTUKE COLHAIBHO HEraTHBHBIX
SBIIEHUH, PO UITaKTUKe ITpaBoHapyIeHui, motpednenus [IAB u pacnpoctpanenus BUU-
HHGEKITHH.

4.3.3. OpraHuzanysi MepOIpPHITHH II0 IICHXOJOTMYECKOMY COIPOBOKIEHUIO
CTYJIEHTOB ¥ aCIIHPAHTOB.

4.3.4. BpisiBIeHHE IpPHYMH M YCJIOBUHM HapylleHUs OOYy4YarOIIMMHCS IIPaBHI
BHYTPEHHETO paclopsAaKa, IPUHATHE MEP K UX YCTPaHEHHIO.

4.4. B 11iensx BLIIOJHEHHUS 3a1a4i 3.4:

4.4.1. IlpoBeneHue MEPOIPHUATHI BOCIUTATENBHOTO XapaKTepa AJId IPOXKHBAIOIIKUX
B OOILEKUTUSX.

4.4.2. YaacTue B IPOBEJIEHHH IIPOBEPOK COLHATILHO-OBITOBBIX YCIIOBUAH IIPOKUBAHMUS
B OOIIEKUTHUSIX.

4.4.3. Opraau3aiusi MEpOTIPUSATHH 10 Pa3BUTHIO IPOCBETUTENLCKOM AEITEIBHOCTH B

OOILIEKUTHIX.

5. IlpaBa pa6oruuxkos OBP
PaGotruky OBP uMeroT cienyrolue mpasa:
5.1. 3BampammBath OT JIIOOBIX OJUKHOCTHBIX JIMIT U CTPYKTYPHBIX IOJApa3elIeHHIH
mobyro uHGOpMaMoO, HEOOXOJUMYIO KM Ul BBIIIOJIHEHHS CBOHX JOJDKHOCTHBIX

00s3aHHOCTEN.
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5.2. IlpoBOoouTh COBEIIaHHS C YyYacTHEM pPYKOBOJUTENe M CHIELHATHCTOB
CTPYKTYPHBIX ITIOApa3elIeHHH 1 GUIIHAJIOB 10 BOIIPOCaM, BXOAUIMM B KoMueTeHnuio OBP.

5.3. Tlonb30BaThCsi B YCTAHOBJIEHHOM ITOpSOKE OyXranTepcKoi, OFOKETHOM,
CTaTUCTHIECKOH U nHOM oTdyeTHOCThI0 CII6I YT mo Bompocam, BXOASAIIMM B KOMIIETEHITHIO
OBP.

5.4. H3paBaTh B Ipefenax CBOCH KOMIIETEHI[MHM HMHCTPYKTHBHBIE JOKYMEHTHI H
JaBaTh yKa3aHWsl, oOs3aTeNIbHbIC I HCIOJHEHWs CTPYKTYPHBIMH MOApa3IelleHHIMH,
(GrranaMy ¥ J0JDKHOCTHBIMHE JIUIAMHU.

5.5. IlpuBnexkats ¢ cornacus pyKOBOAHWTEIEH CTPYKTYPHBIX IOApa3aesIeHHM
PabOTHUKOB UHBIX IIOJIPa3/eNIeHUH IS OCYIIECTBICHHUS MEPOIPUATH, MpoBoguMbIx OBP
B COOTBETCTBHHU C BO3JII0’KEHHBIMH Ha HETO 3aa4aMH.

5.6. Bectu nepenucky (B TOM YHCIIE C HCIIOJNB30BAaHHEM 3JIEKTPOHHBIX KaHAJIOB
CBSI3U) U IPeICTaBUTENECTBOBATh B yCTaHOBICHHOM mopsyike oT uMmeHu CIIOI'YT mocie
coriacoBanus ¢ pekropoM CIIOI'Y T wiu nuia, ero 3aMeIaromiero.

5.7. HavaneHuk OBP BnpaBe npuHUMAaTh y4acThe B COBELIAHMX, IPOBOAMMEBIX T10
BOIIPOCaM, CBsI3aHHBIM C aesaTenbHocThI0 OBP.

5.8 Pabotauku OBP uMeroT Takxke U WHBIE ITpaBa, 3aKpeTUIeHHEBIE B UX JODKHOCTHBIX

WHCTPYKLIUSX.

6. BzanmopelicTBue ¢ APYyruMHU moapa3aeaeHusIMU
Jia peanuzanyy 3a1a4 U BeIoNHEHHs pyHKImi OBP ocymiecTBiseT B3auMOJEHCTBHE C

APYTHMH IOApa3saCICHUAMHA YHHBepCHTeTaZ

Ilonpasznenenue Ortpen npenocTaBisieT Otaen nonyvyaet
JenaprameHT Hudopmanuio st | Madopmanuio 51
OpraHM3aldd H KadecTBa | OCYIIECTBIECHHS MOHWTOPHHTOB | JOKYMEHTAIIHIO o
o0pa3oBaTensbHOH 00pa3oBaTeNbEHOMN AeATENEHOCTH | OpraHu3aiui
JeSTeTbHOCTH 00pa3oBaTeNILHOTO IIpoliecca
JlemapTaMeHT SKOHOMHKH | - TpadK 3aKyIIoK; Wudopmanuio 0  HOpsAAKe
4 uHaHCOB - IPOEKTHI Pa3BHTHS; OCYIIECTBICHHS (PUHAHCOBO-

- JOKYMEHTHl [Js Ha3Ha4YeHUs | SKOHOMHYECKOH AeATEIbHOCTH
BEIILTAT kypatopam | Korcynpranuu o
CTyIeHUYECKHX IpYIII 1 Kypca u3 | QHHAHCOBBIM M IIPaBOBBIM
yucia II1C; BOIIPOCaM
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- HOT'OBOpPEI, KOHTPAKTEI, CUECTA,
aKTbhI, TOBAPHLIC HAKIIAIHBIE IO
3aKYIIKaM,

- OOKYMEHTBEI O HaIlpaBJICHHH B

KOMaHIHPOBKH;
- Tabemu yuera pabodero
BpEMEHHU.
VYuebuple noxpasnencuus | Undopmanns o peanmsammu | MadopMammo o  xoge H
(B TOM YHCIIE KOJINEKH) | BOCIHTATEILHOM paboTEl | pe3yapTaTax BOCIHUTATEIBHOM

VYmpaBineHHe MapKeTHHTa
H peKIIaMBl

(nnassbl, rpaduKH, KBOTEI U TIp.)

paboTHI (IJIaHBI, OTYETHI)
XapaKTepHUCTUKH CTYICHTOB
CratucTuyecKkue JaHHBIE

- MaTepHéﬁLI UL pa3MelleHus
HOBOCTEH Ha HMH(POPMaMOHHBIX
pecypcax YHUBEPCUTETA;

- HH(OPMAIIHIO IS pa3MeIleHHsI
B JINYHBIX KaOHWHETax CTYAEHTOB
U pabDOTHHKOB.

Wudopmarmonsas noaiepxka
BOCIIHTATENEHOM paboTsl
CyBeHupHas NpoIyKIHs
Koncynpranus mo Bompocam
B3ammoieicteus co CMU

MeznuanesTp - 3ajiBKH Ha BHIEOCHEMKY | Marepuainst BHJIEOCHEMOK,
MEPOIIPHATHH € IMOCIENYIOIIUM | POJIUKH, 3alIHCH
MOHTaKOM MarepHaa,
- 3a4BKH Ha OpPraHH3alHio
TPaHCIIALHN MEPOIIPHUATHH.
JenapraMenT Ino | - 3a9BKM  Ha  OKasaHHe | MaTepHalbHO-TEXHHYECKOE
9KCIIIyaTaluu H | XO34HCTBEHHBIX YCIYT; obecnieueHue, KaHIESIPCKHE
PasBUTHIO MaTE€pPHAIBHO- | - 3aiBKHM Ha o0ecrnedeHue | TOBaphl H IIp.

TEXHHYCCKOI'O KOMILIICKCa

TPaHCIIOPTHBIX YCIIYT;
- 3adBKH Ha MaTepHAIBLHO-
TeXHHUYeCcKoe obecnedeHue.

JenapraMeHT
0e30MacHOCTH U pexKuMa

3aMUCKH s

IPOIyCKa
CTOPOHHHX JIHI], BHOCA H BEIHOCA
pekBH3HTa U 000pyIOBaHUS OIS
MEPOIIPUATHUH, BLE31a

cinyxeOHbIe
OCYIIECTBIIEHHUS

aBTOTpaHCIOpTA.

Paspemiennss Ha JOMycK Ha
TEPPHUTOPHIO
KoHcyneTanmuu 1o BOIpocam
Oe3omacHOCTH

AIMUHUCTPATHBHO-
KaJIpOBOE YIIPABIICHHE

- rpad UK OTITyCKOB,;

- DemaKIM| TONOXKEHHH O
CTPYKTYPHBIX IIOAPa3Ie/IeHHSX;
- peNaKIuH  JOJDKHOCTHBIX
HHCTPYKIHH pabOTHHKOB;

- PeNaKIiO HOMEHKIIATYPEI AeT.

Odopmnenne npuemMa,
eperoa, VYBOJIBHEHUS
IepcoHara.

WNudopmaruio o
OpraHu3alHH
TIOKYMEHTO060pOTA.
PerucTpanus BXomsdwmed u

HCXOISIIER KOppECIIOIACIITHH
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7. OTBeTCTBEHHOCTb paGoTHHKOB OBP

7.1. Bcio IONHOTY OTBETCTBEHHOCTH 3@ KQUECTBO U CBOEBPEMEHHOCTE BEITOIHEHHUS
3a1a4, Bo370XeHHBIX Ha OBP, HeceT HavanpHUK oTAENA.

7.2. Ha naganpHuka L{eHTpa BO3NIaraercs mepcoHanbHas OTBETCTBEHHOCTD 3a:

- co0OmmoieH e IeHCTBYIOIIEro 3aK0OHoAaTebcTBa PD;

- BBIIIOJIHEHHE BO3lI0>KeHHBIX Ha OBP dyHkuwmii 1 3a1a4;

- cobmonenue pabotHrkamMu OBP npon3BoacTBEHHOM U TPYI0BOM JUCLUILIHHEL,

- CBOEBPEMEHHOE M KaueCTBEHHOE BBINIOJHEHHE IPHKA30B PYKOBOJACTBA
VYHuBepcurera;

- panuoHanbHOe H 3(GQHEKTHBHOE HCIIOJIb30BaHHE MaTepPHATBHBIX, (PHHAHCOBEIX U
KaJIpOBBIX PECYpPCOB;

- BEJICHHE YCTaHOBJIEHHOM JOKYMEHTAITHH,

- IPENOCTaBICHHE B YCTAaHOBJICHHOM [OpsAKE [IOCTOBEPHOH CTaTHCTHYECKOM
uHpopManuH o gestensHoctd OBP.

7.3. Crenesp OTBETCTBEHHOCTH Mpyrux paborHukoB OBP ycramaBnmBaeTcs X
JOJDKHOCTHBIMH HHCTPYKIIUSIMH W OIpaHH4YeHa IPSMBIM JeHCTBHUTENBHBIM yIIepOoM B

COOTBCTCTBHH C ,I[@ﬁCTBYK)IIIPIM TPYAOBEIM 3aKOHOOATCIBCTBOM Poccuu IIpH YCIOBHH

Halln4us UX HpHMOfI BHHBI.

Havansauk YBCP A.A. PazymoB
Jara [IoAIHCE HWHHIHAIBI, (baMPU[HH
COI''TACOBAHO:
1.0. npopekropa o MIT u BP ‘C}@A
A.IO. CaBuenko
NOMKHOCTh TIONITHUCE MHHUIHUATEL, haMunus nara
IOpunuueckas ciayx6a %/
Spuga Oectogeglos 7 A f AMegggpsctee —
/ OJIKHOCT TIOONMHCE HWHHIOHAJIBI] (baMIfIJ'Il/lﬂ oara
A,[[MHHHCTP&THBHO—KBHPOBOG SamecTuTenb HavankHIKke
YIOpPaBJICHUC AAMUHUCTDATUBHO-KaZPGEOTO yrpaBneHus

(E{b/%é ﬁn"\ AkcéHopa/ Mgé—h

JOJZKHOCTB IO OIIHCE HHHIHAJIBI, Cl.)aMHJ'IHH narta
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O3HAKOMJIEHUE

C IIOJIO’KEHUEM OB OTAEJIE

Ne ii/m

OHO paboTHuKa
(IIONHOCTHIO)

JIOIDKHOCTE

JlaTa
(4ucIo,Mecs,rox)

Iloamuce
paboTHHKA

10.

11

12.
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PETUCTPAIIAS N3MEHEHUMI

Ne Jara
BHECEHUS Howmep ©.1.0,
H3MEHe Kpatkoe conepxanue U3MEHEHHUS
i H3MEHEHHs, | JIHCTA IIOJIIHACE
IOIOJIHEHHS
1 2 3 5 6
I.
2
3.
4.
5.
6.
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