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1. O6mue noJ10KeHHSA

1.1. Hacrosiee MOJOXEHHE O JOTOBOPHO-IIPaBOBOM OTZENE IOPHIAMIECKOU
cayxk651 (nanee — IlonoxxeHrne) pazpaboTaHo B IENIX TOBBIIECHUSA 3¢ HEeKTUBHOCTH
TPYZOBOM JeSATENPHOCTH PabOTHUKOB J[OrOBOPHO-TIIPABOBOIO OTZECTA IOPUANYECKON
ciyxk6bl  (eflepalbHOTO  TOCY[aPCTBEHHOTO  OIO/DKETHOrO — 00pa3oBaTeNlbHOTO
yupexienns Beicuiero obpasoBanus «CankT-IleTepOyprekuit roCydapCTBEHHBIN
YHHBEPCHTET TeleKoMMyHuKaimuii mMm. mpod. M.A. bonu-bBpyesmday» (manee -
CII6GT'YT, VYHuBepcHTET) B COOTBETCTBUH C TpeOOBaHHMAMH 3aKOHOJATENLCTBA
Poccuiickoit ®enepamuu, 'OCT HCO 9001-2015 © HOKYMEHTOB CHCTEMBI
MeHemkMenTa kagectBa CIIOIYT.

1.2. Hacrosmee ITonoxenue onpenenseT OpraHu3aiuio U CTPYKTYPY, OCHOBEI
NEATENBHOCTH, 3aa4H, (GyHKIIHH, IIPABa U OTBETCTBEHHOCTH PAOOTHUKOB JOTOBOPHO-
IIPaBOBOTO OT/Iea IOPHAXIECKOH CIIy:KObl, a TakKe B3aHMONEHCTBUE C NPYTHMH
CTPYKTYpPHBIMH TIOAPA3/eIEHUAMH Y HUBEPCUTETA.

1.3. JloroBopHo-mpaBoBoit otmen (manee — Otnen) sBISETCS CTPYKTYPHBIM
IofipasfielieHieM BXOISIIMM B COCTaB IOPHAUYECKOH CIIy>kOBI W TIOAYMUHACTCS
PYKOBOJHTEIIO IOPHAUUECKOM CITyKOBL.

1.4. Otmen pyKOBOACTBYETCH B cBoeii mesATenbHOCTH KOHCTHUTYIUEH
Poccuiickoit ~ @enmepauwn, (¢enepaqbHbIMH ~ KOHCTHTYI[HOHHBIMH  3aKOHAMH,
demepanbHBIMM 3aKOHamy, 3akoHamu Poccuiickod ®eneparuu, yKkasaMH H
pacropsokenusmu  [Ipesunenta Poccuiickoit ®Denepalldy, TOCTAHOBICHUAME H
pacropsokenusamy  IIpaBuTensctBa  Poccuickol denmepanuy, HOPMATHBHBEIMU
IpPaBOBEIMH aKTaMH (eepanbHBIX OPraHoB WCIIOJIHUTEIHOM BIAcTH, a TaKKe
yCTaBOM, HacTosAUMM I10/0KeHHEM ¥ WHBIMU JIOKAbHBIMY HOPMATHBHEIMH aKTaMU
YHHuBepCcUTETA.

1.5. Otmen ocylnecTBIISIET CBOIO JIESTEIBHOCTD BO B3aMMOJIEMCTBUH C IPYyTUMU
CTPYKTYypHBIMU TOZIpas3/IeNeHUsAMU YHUBEPCUTETa, a TakkKe — B Npelenax CBOEH
KOMIIETEHI[MH — CO CTOPOHHUMH OpraHH3al[UsAIMH.

2. Opranusanus u cTpykrypa Otaena

2.1. 1lraTHoe pacmucaHue M OPraHH3alMOHHO-IITaTHAs CTPYKTypa Otnena
yTBEPIKIAF0TCSA IPUKA30M PEKTOpa.

2.2. Bosrmasiaser Otrmen HadalbHWK, K NPSAMOM KOMIIETSHIMM KOTOPOTO
OTHOCHTCSI BBITIOJIHEHHE BCeX BO3JI0KeHHBIX Ha OTaen B COOTBETCTBHH ¢ HACTOAIIUM
IonoxxenueM QyHKIHHA U 3a1a4.

73. Hauampuuk OTmena Ha3HAYaeTcs M OCBOOOXKMAeTCA OT [OJDKHOCTH
TIPUKA30M PEKTOpa IO MPECTaBICHHIO PyKOBOANTEILA FOPHANIECKOH CITyKOBI.

2.4. Haganeauk OTHena HeceT NEPCOHAIbHYIO OTBETCTBCHHOCTE 3a paboty
OTzena nepen peKTOpOM U PyKOBOJUTEIEM IOPHIAUECKON CITYKOBI.



2.5. VYkaszanus u TpeboBanus HauansHuKa OT/Iea B IpeaeIax KOMICTeHINH,
3aKpeIUIeHHOH ero TpyJ0BBIM [0TOBOPOM U JTOJDKHOCTHOM HMHCTPYKILMEH, CBA3aHHBIS
¢ pabotoit Otnmema, s pabornukoB Ortaena SBISIOTCS 00s3aTENbHBIMHA K
VCIIOJTHEHHUIO.

2.6. OcymecTBiss pyKOBOJICTBO pabOTHUKAMH, HA4abHIK Otnena o6s3aH:

- TPOSIBIIATE K [0 TYHHEHHBIM BBICOKYIO TpeOOBaTENILHOCTb,
IPUHIUIHAIBHOCT B COYETAHMH C YBaXXCHMEM IMYHOTO NOCTOMHCTBA, TIpH3HABAS
npaBo pabOTHUKOB UMETh COOCTBEHHBIE IPO(PECCHOHATBHBIE CYKACHI,

— yCTaHaBIMBATh CIIPaBEIJIMBYIO, PaBHOMEPHYIO cilyKeOHyI0 Harpysky Ha
pabOTHHKOB;

_ 1oMoraTh pabOTHHKaM IIp¥ BO3HHKHOBEHHH y HUAX KaKuX-JI00 3aTpy JHEHHH,
OKAa3bIBATh MOPATbHO-TICHXOTOTHYECKYTO IOMOIIE U INOANEPXKKY, BHUKATE B 3alIPOCEHL
¥ HYK/IBL;

- perynmpoBaTh B3aMMOOTHOIICHHSA B cIyXeOHOM KOJUIEKTHBE Ha OCHOBE
IPHHIMIIOB ¥ HOPM IIPO()eCCHOHAIPHOM STHKH: paccMaTpuBaTh 6e3 TIpoMeTICHHA
(aKThl HApyIIEHHUS U MPHHKMATE 110 HUM 00BEKTHUBHBIE PELICHHA.

7.7, PaBoruuku OTmena Ha3HAYalOTCs W OCBOOOXKIAIOTCA OT IOJDKHOCTH
IPUKA30M PEKTOPA IO IPE/ICTABICHHIO PYyKOBOAUTENLL JOpUANIECKOH CITyKOBI.

2.8. Kpamudukarmuonnsle TpeOoBaHMS, (YHKIHOHATBHBIE 00s3aHHOCTH,
IIpaBa, OTBETCTBEHHOCTh PaOOTHHKOB Otzmena perjiaMeHTUPYIOTCH JIOJDKHOCTHBIMH
HHCTPYKIHAMH, YTBEPIKIAEMBIMI PEKTOPOM.

3. Ocuosnble 331241 OTaena
OcHoBHBIMU 3anagaMu OTena ABIAIOTCS:
3.1. TIpaBoBoe obecredeHHe H cOBIIOIeHNe 3aKOHHOCTH B JEATEIIBHOCTH

YHHUBEPCHTETA.
3.2. 3amura IIpaB U 3aKOHHBIX HHTEPECOB Y HUBCPCHUTETA.

4. ®yuxkuun OTaena
B COOTBETCTBHH C BO3IOKEHHBIME 3a1auaMy OTe OCyIEeCTBIIACT CICYIOMIHE
(bYHKIMH:
4.1. B nessx BHIIOTHEHHS 3a1a9u 3.1.:
4.1.1. OxaseiBaeT IIPaBOBYKO IIOMOIIb CTPYKTYyPHBIM IOAPA3ACICHUAM  H
CIeI[HaIMCTaM B IIOATOTOBKE U o@opmneﬂﬁﬁ IOrOBOPHOM JOKYyMEHTAIUH.
4.1.2. YuacTByer B paboTe 1Mo aHamu3y # 06001eHrI0 IPAKTHKU 3aKJIIOUCHHS U
VICIIOHEHHS JOrOBOPOB (KOHTPAKTOB), B pazpaloTKe TPEIOKCHHH I10
yIyYIIEHAIO ~ KOHTPOJsS  COOIFOEHMS ZIOrOBOPHOH  JUCLUILIMHEL,
YCTpaHEHHIO BBIIBICHHBIX HEJOCTATKOB U yIIyHIIEHHIO o6pa3oBaTeIbHON U
X03gHCTBeHHO-(DUHAHCOBOH ICATEIIEHOCTH CII6oI'VT.




4.1.3.

4.1.4.

4.1.5.

4.1.6.

4.2.
4.2.1.

4.2.2.

4.2.3.

4.2.4.

4.2.5.

4.2.6.

4.2.7.
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OGecneunBaeT pa3bsICHEHHE 3aKOHOIATEILCTBA Poccuiickoii @enepaiiui 1
TIOPAZIOK €ro MPUMEHEHHs CTPYKTYPHBIMH IOAPAsACICHIAMI B mpejenax
xommerennuu OTaena.

OcyIIecTBIIeT MOHUTOPHHT 3aKOHOAATeNIbCTBA Poccuiickoit Dejepalvi,
cyneOHOM IPaKTHKHY, UMeroIel OTHOIIEHHE K eI TeIIbHOCTH Ortnena,;
OcyIIecTBISeT IOArOTOBKY 3aKIIOYCHHUH 10 IPaBOBBIM BOIIPOCaM, B paMKax
ZIOTOBOPHO# pabOTHI, BO3HUKAIOIIKMM B NEATEILHOCTH CIIoI'VT.
OcyIecTBseT TOATOTOBKY MPOSKTOB JOKAIbHBIX HOPMATHBHEIX aKTOB B
0G7acTH OrOBOPHOM paboThl, a TaKXke OCYIIECTBIET IpaBOBYIO
SKCIepTH3y TIpefcTaBneHHbX B OTen JOKaIbHBIX HOPMATHBHLIX aKkToB B
061acTd JOrOBOPHOHN pabOTHL.

B pamkax TpyaoBoi dyHKIr 3.2.:

O6ecrieunBacT BEHINOJNHEHHE PabOTHL IO COOFOIEHUIO 3aKOHHOCTH B
nesrensHocTd CII6IYT 1 3amuTe ero NpaBOBbIX HHTEPECOB, BO3HUKAIOIIHAX
Ipy 3aKIIOYEHMH TOTOBOPOB (KOHTPAaKTOB), B TOM 4YHCJIE 00eCreunBacT
[OZITOTOBKY [IPABOBBIX IO3UIHH B CITy4ae paCCMOTPEHI cyneOHBIX CIIOPOB,
BEITEKAIONMX H3 JOTOBOPOB, 3aKIIOYaEMBIX MEKIY VHUBEPCUTETOM H
KOHTpareHTaM# (PU3MICCKUM W/UIA IOPUOUYECKUMH JTHIAMH, a TaKKe
yuactme paborrmka OTmena B cynebHOM IIpollecce B KauecTBe
HpeCTaBUTe sl Y HUBEPCUTETA.

OcymecTBisieT ~ pa3paboTKy — IPOEKTOB  JOTOBOPOB (KOHTPaKTOB),

COTJTallleHHH.

[IpoBOOMT IMPaBOBYK OKCIEPTHU3y MPOCKTOB JIOTOBOPOB, KOHTPAKTOB,
COIJTaIIeHHH.

I[IpoBOIUT IPABOBYIO IKCHEPTH3Y MPEACTABICHHBIX B OTmen OroBOpOB,
3aKTI0YAEMBIX TIPHM OCYINECTBIEHHHM YHUBEPCHTCTOM 0Opa3oBaTeNIbHOM
NesSTeTbHOCTH, B TOM YHCIC JIOTOBOPOB 00 oOKazaHWHM IUIaTHBIX
06pa3oBaTeNbHbIX YCIyT, O IPaKTHUECKOH IMOITrOTOBKE 00ydJarouuxcs, o
ceTeBoil (opMe peanusamuu 0Opa30OBATENBHBIX NPOTPaMM, O 1IEJIEBOM
00y4YCHHUN.

OcymecTBisieT  pa3paboTKy ¥ MPaBOBYIO 3KCIIEPTH3Y [OTOBOPOB
PACIIOpPSUKEHHS NCKIFOYUTENBHBIM IPaBOM Ha 00BEKTHI UHTEIUIEKTYaJIbHOU
cOOCTBEHHOCTH Y HUBEPCUTETA.

ITpoBOAUT TPABOBYIO 3KCIEPTH3Y IpaXkJaHCKO-TIPaBOBBIX JOTOBOPOB C
hU3HIECKUMY TMIAMH Ha OKa3aHHe TIpernoIaBaTelbCKIX yCIyT.

ITpoBOAUT TPaBOBYIO OKCICPTH3Y coralieHuii O COTPYyIHHICCTBE
VuuBepcHTeTa ¢ 00pasoBaTEIbHBIMUA M MHBIMH opraEM3asIMA B chepe
0Gpa3oBaHys, BOCIIUTATENIBHON, NaTPUOTHIECKOH, npo¢opreHTalHOHHOH,
HpOCBeTHTeIILCKOﬁ 1 WHOU [esTEeIbHOCTH.
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®opMHUpyeT 3aMedaHHus [0 MPOEKTaM J0T0BOPOB, KOHTPAKTOB, COTJIAICHNH,
HAIPAaBJISEMbIX Ha COTTIACOBAHKE B yCTAHOBIEHHOM IOPANIKE.

[IprHEMAaeT ydacTHe B paboTe Mo 3aKIH0IEHHIO J0TOBOPOB (KOHTpPaKTOB),
[IONTOTOBKE 3aKifoueHHi 00 uX IOpHANYECKOH  0OOCHOBaHHOCTH.
TTpou3BOAUT MX BUSHPOBAHHE.

TpeGoBanue BHIIONHEHN QYHKLMH, HE HMEIOIMX OTHOLICHIA K 3a7a4am
Otpmena, He IOITyCKaeTCs.

5. IIpaBa 4 0GsI3aHHOCTH PaOOTHHKOB Otpena
Pa6oruuku OTaena UMeroT CllelyIolre IIpaBa:
3ampaImuBaTh OT JTFOOBIX MOTDKHOCTHBIX JIMI A CTPYKTYPHBIX nopasaeNeHui
mobyro MHQOpPMAIMI0, HEOOXOAMMYI0 UM i  BBINOIHEHNA CBOMX
JOJDKHOCTHBIX 005S3aHHOCTEM.
[Tons30BaThCsi B YCTAaHOBIEHHOM IIOPSAIKE GyxranTepckoi, OIOKETHOH,
cTaTrcTHdecKol 1 uuoi otyeTHocThio CIIOIYT mo BompocaM, BXOAANIMM B
xomrereruuto OTena.
W3/aBath B IIpefeNax cBOeH KOMIETEHIMH HHCTPYKTUBHBIC JOKYMEHTEL H
[OTOBHUTH IPOEKTHI PACTIOPSAAUTEIBHBEIX TOKYMEHTOB.
[TpuBiekaTe C COTIJIACHA PYKOBOJHTENCH CTPYKTYPHBIX HoJipaseIeHAH
pabOTHHUKOB HHBIX ToJpa3ieNeHuii sl OCYIIeCTBICHU MEPOTIPUATHH,
poBoauMBIX OT/IETIOM B COOTBETCTBUH C BO3IOKCHHEIMH Ha Hee 3aadaMHu.
BecTr nepemnycky (B TOM YHCIIe C HCIOJIb30BAHNEM IEKTPOHHBIX KaHaJloB
CBs3W) M TIPENCTABHTENBCTBOBATH B YCTAHOBICHHOM IOPAAKE 0T MMEHU
CIIoTYT.
Hauaneruk OTgela BIpaBe IPUHHMATh ydacTue B  COBCLIAHMAX,
[IPOBOJMMBIX 10 BOIIPOCAM, CBA3AHHBIM C JSATC/IbHOCTBIO Otnena.
PaGoruuka OTmena HMMEIOT TAkke M WHBIC IPaBa, 3aKPEILICHHBIC B HX
JTOTKHOCTHBIX MHCTPYKIHAX.
Pa6orauku Otmena 00s3aHbI:
J[06pOCOBECTHO MCIIONHATE TPY/OBBIC 0053aHHOCTH, YCTAaHOBJICHHBIE B
MOJKHOCTHBIX UHCTPYKIMAX.
Co6moaTh IIpaBHjia TPYIOBOrO pacropsixa, TpeGoBaHUS JIOKATBHBIX
HOPMATHBHBIX aKTOB Y HUBEPCHUTETA.
BepesKHO OTHOCHTHCS K UMYIECTBY VHUBEpPCUTETA.
OTBeTCTBEHHOCTh paboTHMKOB OT/ena:
Bcio MONHOTY OTBETCTBEHHOCTH 32 KadecTBO H CBOEBPEMEHHOCTE
BLIIOJIHEHHMS 3a]1a4, BO3JIOKEHHBIX Ha OT/e], HeCeT HaTaIbHIK Otpmena.
Ha pagansarka OTaeNa Bo3IaraeTcs nepcoHanbHas OTBETCTBEHHOCTE 3a:
coOIIOIeHHEe 3aK0OHO1aTeNIbCTBA Poccuiickoi @enepaluu,
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- BBITIOJTHEHHE BO3T0kKeHHBIX Ha Otaen dyHKIUH | 3a/1a4;

- cobmonenue pabotHukamu Ortaena IIPOM3BOACTBEHHOM M TPYIOBOH
JIACITATLIIHEI;

- CBOCBPEMEHHOE W KadeCTBEHHOE BBINOJIHEHHE IIPUKAa30B PYKOBOJCTBA
YHUBepCcUTETA;

parmoHambHOE U 3G (eKTUBHOE  HCIOJIB30BAaHHE  MaTepHallbHEIX,

(hHUHAHCOBBIX M KapOBBIX PECYPCOB;

- BeJIeHHE YCTAaHOBIICHHOM JOKYMEHTAIIUH;

— TIPEeNOCTaBJIEHHE B YCTAHOBICHHOM MOPSIKE JOCTOBEPHOM CTATUCTUYECKOH H
uHO# nHOpMarmu o nestensHocTH OTena;

- roroBHOCTH OTHena kK paboTe B yCIOBUSIX Ype3BEIYalHEIX CUTYallHi.

533. (Crenens OTBETCTBEHHOCTH IPyTHX pabOTHUKOB Otnena
YCTAHABIHMBACTCS WX [TODKHOCTHBIMH MHCTPYKUMSMH M OrpaHM4YeHa IPSAMBIM
JIEACTBHATENBHEIM yIIEPOOM B COOTBETCTBUM C TPYAOBBIM 3aKOHOHATENLCTBOM
Poccuiickoi @eepaliiy Ipy YCIOBUH HaIWYHs UX NIPAMOM BHHEI.

6. B3zauMogeiicTBHE ¢ JPYrHMH HoApa3jejleHHsIMH
Jlist peanusanyy 3a1a4 ¥ BEITONHeHUs QyHKuuid OTen B3auMOIeHCTBYeT:

6.1, C pyxoBozacteoM CII6I'YT, oT KOTOpOro IoOJIy4aeT paclopsDKeHHd,
JIOKYMEHTEI, THCbMa, 3aJ@HHs, IIPEJOCTaBllii B OTBET IIPOEKTBI OTOBOPOB,
TOIIOJIHHUTENBHBIX COMIAIIEHNH, IIPETEH3UM, OTYETHI, CIyKeOHbIe 3allUCKH, TPABOBEIE
3aKJII0YEeHHS, HHGOOPMAIIHOHHbBIE MATEPHAIIEI.

6.2. C IpyTHMM OPraHH3alUsSMH: IIOTydaeT 3alpockl, IHChMa, OOpalleH s U
HaIIpaB/IsgeT B YCTAHOBJIEHHOM IOPSIKE OTBETHI Ha 3alPOCKI, TMChMa, OOpaleH .

6.3. OTaen oxasplBaeT KOHCYIBTAMOHHYI0 moMolls pabotaukam CIIGTVT
10 BCEM BOIIPOCaM B paMKax CBOEH KOMIIETEHIIHH.

PyKOBOJ:[HTenL IOPUAHIECKOH CITy OBl o
10F 2020 1.7 / Sntsne 1.
Jata MOJIITHUCH HMHULKAITEL, (paMUIus

HauanpHuK yIIpaBlIeHHA
TIepCOHAIOM

/ | AR Leleglppzensd

JOIIAHOCTE NOAITHCE HHHLIHAIIEI, (baMPlJ'II/DI (/ jara
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